
AUDITING



Audit is an official inspection of accounts done to …

Ascertain the accuracy of
financial statements

Certify that there is no
misrepresentation of financial
information

Certify that they comply both with
the law and with national
accounting standards



Books of Accounts

They are official records that a business maintains to track all its financial 
transactions

Primary books 
(Journal)

Secondary books 
(Ledger)

Cash Book

Sales Book

Purchase Book Inventory Register

Fixed Asset Register

Payroll Register



Types of Audit

Statutory Audit

Internal Audit

Tax Audit

Cost Audit

Management 
Audit

Forensic 
Audit

Environmental 
Audit

Compliance 
Audit



Accounting Voucher

Voucher is a written document 

that serves as proof of a 

financial transaction & is used 

to authorize or record that 

transaction in company’s books 



How to vouch sales invoices ?

Invoice number & date

Customer name & address

Total amount

Taxes & GST

Authorization

Supporting documents

Sales returns





Verification

Verification is an auditing process 

used to confirm the existence, 

ownership, valuation & 

presentation of assets & liabilities 

shown in the balance sheet of a 

business



Verification of P&M

Existence

Ownership

Valuation

Disclosure

Additional checks



Qualifications of an Auditor

✓Chartered Accountant

✓A firm of Chartered

Accountants



Duties of a Company Auditor

Examining financial records

Reporting to shareholders

Compliance verification

Assessing internal controls

Detection of frauds & errors

Communication with Board



Audit Report

Qualified Opinion Unqualified Opinion



Software in audit

Microsoft Excel – Basic analytics, Pivot table, Formulas, Macros

Tally Prime – To extract 
accounting data for audit

Quick Books / Zoho Books –
SME client audit

SAP / Oracle / Microsoft Dynamics – For large enterprises



THANK YOU …
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